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Follow up actions
Student Name:

Institutional Affiliation:

Date:

1. Establish a LinkedIn account (Approximately one week-3rd May 2018)
Tasks 
· In the next two weeks, I intent to update my LinkedIn account profile so that I expand my interaction with my colleagues and professionals in the field across the globe

· I will endeavor to include my achievements and attainments so far 

· I will also provide my current list of contacts so that I can interact more

· Search for networks that I will join to grow my career

Specific actions

· Coordinate my career events in the LinkedIn account

· Look for more friends in order to join their networks
The resources needed include a PC and a good source of data network
2. Revise/improve resume (Approximately 1 day-28th April 2018)
Tasks 

· To update my contact details

· Add on the career milestones achieved so far

· Update the experience section

· Include current references

Specific actions

· Update the general design of my resume
· Seek for further guidance to make it more professional
3. Create a networking contact list (Approximately one month- 25th may 2018)
The resources needed include financial to seek consultation services and research

Tasks

· Jot down all the necessary contacts
· Include their geographical locations

· Include them in my phone contact list

· Categorize them e.g. by profession

Specific actions
· Call or text them to say hi

· If possible make calls and arrange for a meeting

· Meet them in person

· Introduce myself and my career achievements 

Specific tasks

· Learn something new from them

· Seek for career progress from them

Resources needed include financial resources
4. Create documentation of interviews and/or resumes sent;
Tasks

· Keep the contacts details of the employers sent the resumes to

· Search on their business 

· See whether the previously sent employers have vacancies

· Contact them if need be
Specific tasks

· File them

· Discover the progress achieved

Resources needed include financials.
